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barcode software wluhon’

Facility and Location is the grouping that refers to where items/assets/tools may be stored or used.

Again, everyone has their own thought process for structuring these groups:

A Facility can be an actual facility, or a pseudo-facility (I.E., a holding term that represents some

particular group of Locations).

A Location is a subset of Facility indicating where, within that ‘Facility’, an item is to be located or found.

A location has a further designation as a:

Storage Location: Where an item is located when it is “Home” or where it’s supposed to be
when it’s not being used. Items are “checked out” FROM a Storage location, TO a
Usage/Checkout location; but, ARE EXPECTED to be returned to that Storage location at some

point.

Usage/Checkout Location: Where an item is located when it is being used

_ When an item is given a “new” home, it is “transferred”. This term is used
particularly by companies that may have multiple “facilities”, or “locations” and move
equipment from one facility or location, to another. Either “transferring” responsibility for that
equipment from one physical facility or location, to another; or “relocating”
materials/equipment from one “storage” location to another.

Each facility that will be Transferring materials to another location will need to have at least one
‘Transfer’ location designated. In the “TRANSFER” Function, this will be used under the Transfer
“Out” Tab. The location that receives the transfer then becomes the new “Storage” location or
“Home”, responsible for checking in/out that item to its own users.

There are a couple of ways transfers can take place. Which way serves the purpose best
depends upon how the terms “Facility” and “Location” are defined by each user.

If Facility is a broad, single, overall umbrella for the main company (Company XYZ), AND
physical “Locations” are places/buildings, etc., for that company, then the TRANSFER Function is
a simple way to re-locate or “transfer” equipment/items (See Option 1 later in this document for

example).

If there are multiple Facilities, and within each Facility there are multiple Locations, then the
“CheckOUT/CheckIN” Function is a simple way to conduct the Transfer (See Option 2 later in this

document for example).
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Facility: [ACME Carral Warehouse = [P

Location: |Tnd Roam

Barcode: [TOOLROOM

Riesporsible Indradual

5l
Hedes: -
-
B2
= Location Administration ==
' Location Administration
_."
| || Save ] l@(ﬁanoell
Facility: IACME Central Warehouse j 27 Add New Facility
Location: |Transfer Out

Barcode: ITO

¢ Checkout/Usage Location
" Storage Location

Responsible Individual:

Notes:

Status
& Active € Inactive |
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TRANSFER OPTION 1 (Single Facility with Multiple Locations): (All ‘Storage’ Locations fall under and

can be selected as “Transfer IN” locations under the same, Single Facility)

- :  Storage Location

Purchases equipment for overall
company use; but, changes
storage locations depending upon
responsible business segment or
need .

fransferiocation : Usage/Checkout Location

Location (Storage) = Toolroom

IO GRNTraRSIEROUMIS T ansfer Out

7/19/2012

Location (Storage) = Shelf 200

Location (Storage) = Aisle 1

Location (Storage) = Aisle 2

Location (Storage) = Seattle Facility

Location (Storage) = Shelf B

Location (Usage) = Boston Service Fleet-Van2

Location (Usage) = New York Customer Service

Location (Usage) = Seattle Returns Center

Location (Usage) = Main Branch-Repair Center
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Original Storage Location:

“Filazticf 1. iledse rbdidar P
U |lx | & | = & | & | § " & | 4B
Catalog Tools Check IniQut Transfer Reserve Reports Download n Log Out Quit
R Tools =
Find Tool (F1) | Tool Information (F2) 1 Tool History (F3) I Tool Maintenance (F4)
Tool Information
Catalog: = Barcode: [VIRTUAL \|H||||\| Print
Label
Classification: I Biometric Module j Asset Numhsr:l
Type: | Mobile | Condition: | |
Description: |Manufacturer Mobile module Manufacturer:l j Status
Model: I & Active
Facility: IACME Central Warehouse j Serial Numher:l " Retired
Storage Location: |Tool Room j Funding: | j  Lost
In Service Date: 3192012 ... Account: [ <Description> / <NEW ACCT # -] |  Broken
Primary Data T Purchase / Warr. T Images & Docs TUserDeﬁned DataT Miles { Hours
Container. I Binned ltem: 7
Note: (7/12112 - sent to recycling center
Check ot Image
To Unassigned
Date Due:

Transfer Out to new Storage Location:

W Transfer

=]

Transfer Out

(@ s

l [ _% Save / Print

I @ Resetlclear] r Remove Item l

Manufacturer Mobile module

7182012

2:38 PM Transfer Out

Warehouse

E Transfer Qut (F1) E T Cancel Transfer (F2) T Transfer In (F3)
Loc. Barcode: [TO [.] Location: Transfer Out Image
Unassigned
Tool Barcode: I B Description:
Barcode Out Date  Facil Location Bin Qty
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Pick Transfer Out location:

B Transfer

[=2]

Transfer In

[E

l c% Save / Print | a Reset / Clear FE Remove Item

Transfer Out (F1) T Cancel Transfer (F2)

1 Transfer In (F3)

= Select Location ‘

%)

Loc. Barcode: [TO [=] Location: Transfer Out

I Check All  Only checked rows will be transferred in  Change Location: -

Select Location

&  ([@o

Location Selection

Chk ‘Barcode |Description |In Date ‘Localion |Bin Qty I
m] VIRTUAL Manufacturer Mobile module 7{1 ek Location ‘ Facility |
2:40PM agiwh AGl Warehouse
lllinois(Aurora)-transferlN lllinois{Aurora)
llinois(Aurora)TransferOut  lllinois(Aurora)

N62473-07-D-4022 NGB

NGO Mavy Gates - Qrlando
RETIRETransfer Acme Storage

Toolcib SACME Warehouse 2
Transfer Out ACME Central Warehouse
TRANSFER TO AWA ACME Central Warehouse
TRANSFER TO AW2 ACME Warehouse 2
TransferOUT CheckOut

TransferOut Hunt Electric

Complete Transfer via Transfer IN:

888 Transfer
Transfer In l @ Save l l c% Save / Print I Q Reset / Clear I E Remove Item
Transfer Out (F1) T Cancel Transfer (F2) T Transfer In (F3)
Loc. Barcode: [TO E Location: Transfer Out Image
Unassigned

I CheckAll  Only checked rows will be transferred |r§ Change Location: @ 'i §

. —|acmecw [E]
Description In Date LaAisle 1 |

T/18/2012 Aisle 2

VIRTUAL Manufacturer Mabile module

241 PM aisle2-bin3
Shelf 100
Shelf 200
shelfb

Tool Room

e
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New Storage Location:

& Tools

Find Tool (F1) | Tool Information (F2) )i Tool History (F3) 1 Tool Maintenance (F4)

Tool Information

Catalog:| [ Barcode: [VIRTUAL T
Classification: IBiometric Module j Asset Numhsr:l
Type: IMoh\Ie j Cond\tmn:l j
Description: (Manufacturer Mobile module Manufacturer:l j Status
Mode\:l  Active
= Serial Numher:l  Retired
Storage Location: [Shelf 200 - Funding: | =] Lost
In Service Date: (3/19/2012 ... Account: | <Description> / <NEW ACCT 4 »| | ¢ Broken
Primary Data I Purchase / Warr. I Images & Docs TUser Defined DataT Miles / Hours
Container: ¥  Binned ftem: [~
Note: |7/12/12 - sent to recycling center
Check ou Image
T’W Unassigned
(llinois{Aurara))
Date Due- l—

7/19/2012 GigaTrak Proprietary  TransferFunctionProcess_073112.docx



e°
barcode software suluiiony

TRANSFER OPTION 2 (Multiple Facilities, Multiple Locations under each Facility):

Using the TRANSFER Function, all ‘Storage’ Locations fall under, and can be selected as
“Transfer IN” locations under the same, Single Facility.

If inventory is to be “Transferred”, I.E., have its “storage location” changed to another facility,
then this transaction is completed NOT in the TRANSFER Function, but rather from the Check
IN Function.

Simply select the item to be “transferred”, select the new “Facility” from the drop down line
item listing, then select the new “Location” within that new facility to complete the transfer.

Location (Storage) = Receiving (Receive)

FRGHANIAINGS = in Office

Purchases equipment for

Location (Storage) = Warehouse, Aisle2, Bin3 (Putaway)

companywide facility use, then

disperses -(Check Out to) IFaciIity C

-(Check Out to) IFaciIity B
-(Check Out to) IFaciIity K

Transfer FROM MAIN Branch Facility TO New York Branch:

_New York Branch -(Checkln/Change Facility/Change Storageloc) -

Transfer FROM New York Branch Facility TO Illinois Plant:

PRGBS 1linois Plant BBEERIBAI (Checkin/Change Facility/Change Storage Loc) ENEGCIMMINGE

Transfer FROM lllinois Plant to Georgetown:

_Georgetown -(Checkln / Change Facility/Change Storage Loc _

BBEEHIBA(Checkin / Change Facility/Change Storage Loc |EIRaCIIGEOIEEtoWn

-Checkln / Change Facility/Change Storage Loc _
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File View Support Lsbels Help
‘ i i it it H il H Reports H oo “ aun
€ Tools @
Find Tool (F1) 1 Tool Information (F2) 1 Tool History (F3) 1 Tool (F4)
Tool Information
Catalog: = Barcode: [VMV2012 ||H|”||| Print :
Label = |
Classification: | votingmachine & Asset Number Previous Next ‘
Type: |video = Condition =
Description: |voting machine, video Manufacturer: ~|  Status
Model: & Active
Facility: | Acme Storage - Serial Number: " Retired
Storage Location: |retire - Funding: -] | © Lost
In Service Date: [7/31/2012  [...] Account: <] | € Broken
PrimaryData | Purchase/Warr | Images & Docs | User Defined Data | Miles f Hours
Tool Image: [DELL 19 FLAT PANEL LCD.JPG E]
(Miew.) [ Add ] [ Scan | Attached Images & Documents [Remove |
User Name: User, Admin Datanase: CiGi . fis.mdb

Check OUT item to New Facility/Storage location:

File View Support Lsbels Help

Check Out

|m Save | |c-f’}|suuvnm| |@w:cuur§ &:1 mmm|um|

Check Out (F1)
© Cantaing & ' C

Harcodo: [101
Dun Dale [ass] Defact interval

(days)
Tool Harcode: (|

Locaton: 401

Description

Check In by Tool (F2)

Change Out Dste/Time

Check In by Contaner / Person [ Location (F3)

VMV2012

witing machine, wieo

Facill

| Location

Container Bin Mi
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Check IN item, but change to New Facility:

ing
Support |abels Help

e

File i

lﬂ Save ‘ |€-h5uwfl’l|nl| |¢w:cuu‘ ﬁ-ﬂ mmmm‘_

Change Status d

[ change i DaterTme |

Checkin
1) Check Out (F1) Check In by Toal (F2) Check In by Container / Parson / Location (F3)
 Cantainar # Location " Emgployae
Barcode: [401 [s] Location: 401
I™ Check All  Only checked rows will ba checked in | Gopy Row. |

| Description

waling machie, vidio

Chk Barcods Due Date  In Date  Condition
o (Vv

Acme Slorage
ACME Tookcnb
ACME Warehouse 2
AG| Warehouse
AurSineam Admin
Bowling Green
CheckOut
Contractors
Customer

Field Jobs:

GB5_Lis

hisadguantens

Unar ame: liser, Asmin

Check IN item, but change to New Location, then SAVE:

File View Support Latels  Help

Change Status -]

[ Change n DateiTine: |

Check In [E Save | |€_’Esmﬂmm| | € Reset Cleor [& Remove liem
Check Out [F1) v Check In by Tocl (F2) Check In by Container | Person | Location (F3)
" Contsiner % Location " Employee
Barcoda: 51 [_ Location: 401
™ CheckAll  Only checked rows will be checked in Copy Row

Chik Barcode Tocation TBin

& “a‘l‘.“a‘i‘ﬂ]?

Due Dote  In Date Condition
veting machine, vidao £

Einat B e At
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New Facility and Location are reflected on Tool Screen:

€ Tools

Find Tool (F1)

Tool Information

Catalog: l— B

Classification: | votingmachine

Type:
Description:

deeo

5|
El

voting machine, video

Facility:

Storage Location:

IHle\de

Warehouse

E
El

In Service Date:

73172012

=

Tool Information (F2) T Tool History (F3) T Tool Maintenance (F4)

Barcode: [VMV2012

Asset Numher:l

Condition* I

Manufacturer:l
Mode!: |

Serial Number:l
Fuﬂding:l j
Account:l j

Print [ | |
- s

Status
* Active
" Retired
€ Lost
" Broken

Primary Data TPurchase,‘Warr I Images & Docs TUserDeﬁnedDataT Miles / Hours

Note:

Container: [~ Binned ltem: [

Check Qut

—
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