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RTS — Rental Tracking Solution:

Pick and Ship an Order

RTS provides for managing rental item orders provided to Customers.
These customers can be external or internal to the company. The
process involves 7 essential steps (outside of the initial setup and
configuration of RTS):

1) Item “Masters” must first be set up within the application. These
can be imported or added manually within the Master Function.

2) Next, individual Items, Tools, or Equipment are then added to
the database. Items also can be imported or added manually within

the Item Function.

3) From the Customer Function..... ‘Customers’, whether persons,
places, projects or jobs, etc., are then added to the database.
The definition of “Customer” is flexible, dependent really upon to
whom, what or where items will be supplied.

4) Orders are entered from the Order Function

5) Items are then Shipped, based upon Pick Lists issued and items
Picked, via the SHIP or Order Pick & Ship Functions. Pick and
Ship can be via a mobile handheld terminal (real time, wireless
network connection), or from the SHIP Function on the RTS

application.
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6) ltems are received back into inventory from the CHECK IN
Function.

7) An INVOICE Function is available, once items have shipped.

This document addresses Step 5: PICKING and SHIPPING Orders.
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RTS Order Picking:

Once a Customer is set up within the system, and an Order is set up for that Customer, Items

can be picked for Shipping:

Select the Order function:

File View Support Labels Help ( \
- P , —_ o
[ =
| | | & | M(& | |6 &
Master Item Transfer Customer Order Ship Check In Invoice Reporis

Select Order (F2) | Select “Order Items” tab to view Order Detail | Select Pick List:

[% Rental Order @
Find Order (F1) | Order (F2) 1 Order Detail (F3)
Order
Customer Order T Order ltems
Bill To Customer: |Gene’s Generators itz Previous Next
I Order: [/13/:2012 ...
Ship To Customer: [Gene's Generators
Required: [8/13/2014
Order # [AC00000006
T o e Start Billing: IB-‘13.-'2014 E New
gil[?f-gﬁsl- Grid Rows Stop Billing: I Order
Master Description  Quantity | Rate Rental Rates | Required | Start
BLOODIE Safety Glasses - Clear 4 50.50  5.50/day, $2.50/week, $7.50/month 8132014 8132014
MHODO01E Hammer - Ball Peen 2 $2,000.00 $2,000.00/day, $10,000.00/week, 8132014  8M3/2014

$30,000.00/month

<

[

] »

[ Close Order
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Select the Facility from which the item(s) is to be picked | Check the items that are to be picked
- all items, or only specific items.

(as the user, you can select which items may be picked now.... and leave others for
another time, depending upon what the order fulfillment requires)

1, picklist

Pick List Report

Check a Row to include it in Pick List. Modify the 'Pick Quantity' column as desired.

s(I H —‘Checkml \ E?acilil}':IACME Central Warehouse j ] E OK ‘ | @ i ‘

: Sz Remaining Pick :
Check Master Description Quantity [~ Cuisngity Required Start
BLODD1E Safety Glasses - Clear 4 4 8/13/2014 8/13/2014
MHOO001E Hammer - Ball Peen 2 2 8/13/2014 8/13/2014

1 J

Pick quantities may also be adjusted if necessary:

- Pick List
| Pick List Report
1 Check a Row to include it in Pick List. Modify the 'Pick Quantity’ column as desired.
HUH-Check All ‘ Facilil}‘:l ACME Central Warehouse ;l E oK ‘ | @ Fipon
€ 3= Remaining Pick =
Check Master Description Quantity Quantity Required Start
BLODDME Safety Glasses - Clear 4 4 8/13/2014 8132014
MHOO00ME Hammer - Ball Peen 2 1 8/13/2014 8/13/2014
)

Select the OK Button:

) Pick Li [
T __E— {
- -
Pick List Report
i Check a Row to include it in Pick List. Modify the 'Pick Quantity’ column as desired.
ﬁUn-Check Al Facility: IACME Central Warehouse ;i H oK l @ Cancel
I ; ; — = :
Chech | Master ‘ Description | “"Qua""r'l%“g ‘ QL":::‘:“-, Rentired ‘ Start |
BLOOD1E Safety Glasses - Clear 4 4 8/13/2014  8/13/2014
MHO0001E Hammer - Ball Peen 2 8/13/12014  B/13/2014
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A Pick List will then be printed (Print to hardcopy, pdf or email):

. amoa

rt:.Pilclk =R LD
e« ] | [[E) printsetup | |1
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Pick List
Order Number: AC00000006

Pick Number
LT e

ACS00000008

Facility: ACME Central Warehouse Carrier:

Order Instructions

In Hous e Instructions

The order can be picked using the main RTS PC application or the mobile, handheld data terminal:

From the RTS PC App:

In House notes, if needed Order notes, if needed

Part Description Quantity Required Start
BLOOODAE Safety Glasses- Clear 4 8132014 8M3/2014
MHO0001E Hammer - Ball Peen 1 8M1y2014 8132014

Select the Ship Function | Select Find Order (F1) | Select the Order to Pick

S
jew Support Labels Help
- D ro = = -
]| X | - & | H P | 0| & ¥ &
ter Item Transfer || Customer Order Ship Check In Invoice Reports Log Out
£ Order Pick & Shi ="
Find Order (F1) J T Pick to Ship (F2) | Ship & History (F3)
Find Order
From: | (e To [ (] \ ‘Q Extract Data I l Cb Print List ]
Facilil]r:IAH j Status: |Act|vs j
Search Field: [Order Numbs - é S sport Lt
E earch Fie rder Number \ Reset | | [ ' To CSV File

Bill Ta Customer: |

)

Search:

Ship To Customer: |

Bill Jones

Gene’s Generators
#8434+ BH3726

B30

Brttdome:

Semes Semerstors

Gene's Generators

10/7/2011

Some 3

Gene's Generators

AC00000004 12345

10/17/2011

Bill Jones
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Select Pick to Ship (F2) | Select Edit | Confirm the Facility from which you are picking (this can vary with
each item picked):

= Order Pick & Ship ( ~N 23
Find Order (F1) Pick to Ship (F2) ‘|' Ship & History (F3)
Pick Order - -
[ Facility: | ACME Central Warehouse ] j In House |In House notes. if needed A
Ship # [ACS00000008 R
Order #: [AC00000006 =
Ship Via: j Order |Order notes, if needed -
Ship To:|Gene's Generatars - ot
8765 Main St
City Center =
Milwaukee, WI 53442 -
Barcode or Serial #: ¥ Remove Selected item
Check | Master | Description | ToPick | Picked | Barcode | Serial Number | Re
BLODOE Safety Glasses - Clear 4 83z
MHOO0001E Hammer - Ball Peen 1 8M3/z
Select the item Master in the row to be picked
|Mitwaukee, Wi 53442 I
Barcode or Serial #:I B [ $¢ Remove Selected ltem ]
aster ' Beseription \ | ToPick | Picked | Barcode | Serial Number Re
BLODO1E Safety Glasses - Clear J 4 8/13/z
MHOOO01E Hammer - Ball Peen 1 813z
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Scan, Enter or Select the Barcode or Serial Number of the item(s) picked:

| P A CoAdn
T Sk

[ # Remove selected item |

@ |

Barcode or Serial #:I

@ Save

' Description " Asset Number ¢ Model Number ¢ Serial Number

CTheck Taster Description | Topick | Picked = Barcode | Serial Number Re
BLOOOTE Safety Glasses - Clear 4 8130z
MHOO0001E Hammer - Ball Peen 1 8131z
,-) Find Itern | EZ
]
Find ltem
Search

o (@]

Description ‘ Asset Number | Model Number | Serial Number | Barcode | Status |
«[ | || |Safety Glasses - Clear BLOOOE T0013
Safety Glasses - Clear BLOOOE T0013-1 CON
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If this is a ‘binned’ or ‘quantity’ item, enter the quantity picked:
= 1

B3 Enter Pick Quantity |_|:| = 4

Maximum Pick Quantity is: 4

Enter Pick Quantity

e

‘ﬁ GI{‘ ‘@Eanc&l‘

Once picked, the item quantity and barcode will display in the Pick Screen:

[MINEUREE, VHI e -

Barcode or Serial # B [ #{ Remove Selected item
Check Master Description To Pick Picked Barcode Serial Number Re
BLOOD1E Safely Glagses - Clear 4 4 8M3iz
4 TOO13
MHO0001E Hammer - Ball Peen 1 813z

When finished Picking, enter Ship Via (from screen drop down); Enter any notes if needed.

Select Save when completed

Find Order (F1) Pick to Ship (F2) Ship & History (F3)
Pick Order

Facility: | ACME Central Warehouse B

Ship # |ACS00000008

n House notes, if needed =

Order # AC00000006 i
Ship Via: j ] Order |Order notes, if needed .
e Notes:
~|Gene s enerator bin
8765 Main St
City Center -
Milwaukee, W1 53442 -
Barcade o Sl =
Check Master Description To Pick Picked Barcode Serial Number Re
BLOOOE Safety Glasses - Clear 4 4 813z
4 TOO12
MHO0001E Hammer - Ball Peen 1 811312
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To Ship the Order:

Select Ship | Select Find Order (F1)

Select the Order | Select Ship & History (F3)

Enter the Shipped date | Select Ship

[% Order Pick & Ship

Find Order (F1)
Pick: ACS500000008

Pick ta Ship (F2)

-

Ship #: |JACS00000008
Order # |AC00000006

nippea:| [..] ]

Ship Via: |Federa| Express

Ship To:|Gene’s Generators
8765 Main St

Previous
Shipme...

& 3:’2014/

In House |In House notes, if needed .
Notes: C|_ty Center
: Milwaukee, WI 53442
- Aim:|BiII Jones
Order |Order notes, if needed < Phone:|123—456—789[]
ol Fax[123-486-0987
- Emai\:|bj0nes@yahoo_net
Master Description To Pick Picked Barcode Serial Number Required Start
BLOOO1E Safety Glasses - Clear 4 4 8M3/2014
4 TOO13
MHO0001E Hammer - Ball Peen 1 81312014
Print a Shipping Ticket if required:
©° Shipping Ticket
gigatak
ACME Central Warehouse
442 Central Circle
Everywhere, Wl 55444
123-456-7890
234-567-8901
Rental Order # AC00000006
Shipment Number
ACS00000008
Ship to Customer "
Gene's Generators PO 230
gg%ﬂ:{zra Ship Via:  Federal Express
Milwaukee, Wl 53442
Contact: Bill Jones
Phone: 123-456-7890
Fax: 123-456-0987
Email: bjones@yahoo.net
Instructions: Order notes, if needed
Qty Description Required Tracking #
4 Safety Glasses - Clear 8/13/2014 TO013
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The order can be picked using the main RTS PC application or the mobile, handheld data terminal:
Using the mobile Handheld data terminal:
Logon to the Terminal

Select Pick & Ship | Select the Pick # Ticket Number from the Drop Down

g g atl’dk Pick #: [#RS00000004 - I

Item: || |

Rental Tracking System
United Shutdown Safety - Shop App
Version 1.0.0

Scan / Enter Employee Barcode:
|adm|n
User: User, Admin

Diescfsh

Fespirataor ]
TEIDl DL7S692BS 1

ToozZ2 DL7S6593G7 1

Pick & Ship TOo3 DL7SG6299TR 1

Fdmn || Bt ] 7ot 3

© 2011 GigaTrak, All rights reserved.

| <- Back to Menu || Pritvt Dby, Ticket |

Follow the prompts on the screen for picking:

Scan the barcode of each item as they are picked (note - items to be picked are on the pick
ticket). If binned or quantity items, also note the quantity picked.

Print a Delivery Ticket if Required.

Handheld system application can vary, and additional functions/features/steps may be
available/necessary, depending upon the level of customization.

The mobile data terminal is operated in a ‘wireless’ network environment, so typically, the

connection is live and in real time to the RTS database. However, some versions may require a
manual ‘synch’ selection to initiate the data transfer.
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