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RTS — Rental Tracking Solution:

Setting up an Item Order

RTS provides for managing rental item orders provided to Customers.
These customers can be external or internal to the company. The
process involves 7 essential steps (outside of the initial setup and
configuration of RTS):

1) Item “Masters” must first be set up within the application. These
can be imported or added manually within the Master Function.

2) Next, individual Items, Tools, or Equipment are then added to
the database. Items also can be imported or added manually within

the Item Function.

3) From the Customer Function..... ‘Customers’, whether persons,
places, projects or jobs, etc., are then added to the database.
The definition of “Customer” is flexible, dependent really upon to
whom, what or where items will be supplied.

4) Orders are entered from the Order Function

5) Items are then Shipped, based upon Pick Lists issued and items
Picked, via the SHIP or Order Pick & Ship Functions. Pick and
Ship can be via a mobile handheld terminal (real time, wireless
network connection), or from the SHIP Function on the RTS

application.
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6) ltems are received back into inventory from the CHECK IN
Function.

7) An INVOICE Function is available, once items have shipped.

This document addresses Step 4: Adding Item ORDERS to the
system.
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RTS Order Setup:

Once a Customer is set up within the system, Orders can be set up for that Customer:

Select the Order function:

File View Support Labels Help ( \
= D (o) -~ a "
= =
O] % | =] & [ @ DB |&
Master Item Transfer Customer Order Ship Check In Invoice Reporis

Select Order (F2) | Select “Customer Order” tab | Select New Order

[ Rental Order I < [=]
Find Order (F1) [ T Order (F2) | Order Detail {F3)
L J
Order
S —
Customer Order T Order ltems
Facility: IACI‘ \ECenTaT TVaTenous e ~ j Bill To: |Gene’s Generators all.. Previous Next
2765 Main St
QOrder #: AC00000004 City Genter
. Milwaukee, Wl 53442
Order Type Dates
& Order order: [10/7/2011 ... = |
Ship To: [Gene’s Generators -
€ Quote Required: [10/172011 [ P e i o1 Order
 Request City Center
Y Start Billing: [10717/2011 [ .. Hiwakse, W1 53442
Stop Billing: [10/31/2011 [ .. .

Delete

X

Ship To Contact

PO #: (12345 Attn: [Bill Janes
Acet. # [10000 Phone: [123-456-7890

Order i Fax: [123-456-0987 & Print
Notes:

Info

Email: ijnnes@yahnn net

In House -

Notes: Pi_Ck

- Ship Via: IFedera\ Express j List
Payment
Terms:

I~ Close Order Total: $9.50/day, $47.50/week, $142.50/month

Fill in all pertinent data:
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I Rental Order

PO#:
Acct. #

Order
Notes:

In House
MNotes:

Payment
Terms:

=
Find Order (F1) 1 Order (F2) 1 Order Detail (F3)
Order
Customer Order T Order ltems

Facility: | =] Bill To: - [
Order #

Order Type Dates

& Order Order: [132014 [ h

 Quote Required: l— E] SHIpjko: f [E

" Request

B Start Billing: (=)
Stop Billing: B =

Ship To Contact
Attn: I

Phone:
Fax:

Email* I

Ship Via: I

™ Close Order Total:

Some pre-defined items are selectable by clicking on the “3 dot” ellipses boxes:

[ Rental Order

/

Order Type Dates

& Order Order: [81132014 ]
© Quote Required: [§/13/2014  [...]
" Request

Start Billing: [813/2014  [|._]
Stop Billing: I |!
PO & [123456

Acct. # [ABCeF

Order
Notes:

Order notes, if needed

In House

In House notes, if needed
Notes:

Payment
Terms:

Find Order (F1) | order #£2) 1 Order Detail (F3)
Order \
Customer Order T / Order ltems
S
Facility: IACME Central Warehouse j Bill To: |Gene’s Generators -
8765 Main St
Order #: City Center

Milwaukee, WI 53442

Ship To: |Gene’s Generators
8765 Main 5t
City Center

Milwaukee, WI 53442

Ship To Contact

Attn: IBiH Jones

Phone: [123-456-7580
Fax: [123-456-0987

Email: ijones@yah oo.net

Ship Via: I

[" Close Order Total:

Select Save when complete.
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Next, Select Order Items:

[ Rental Order @
Find Order (F1) | Order (F2) 1 Order Detail (F3)
Order
Customer Order T [ Order ltems ]
Bill To Customer: | Dates
Order: |s;1 372014
Ship To Customer: | E]
Required: |8I13I2014
Order # | = E]
% e . Start Billing: I8ﬁ3f2014 B
Selected ) Hling- I— =
e Grid Row Stop Billing: E] E;‘
Master Description | Quantity | Rate | Rental Rates | Required | Start |
@ Cancel
4 T 3
[~ Close Order T
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Select Add New Grid Row - this add a blank line item to the grid

[ Rental Order

Find Order (F1) | Order (F2) 1 Order Detail (F3)
Order
Customer Order T Ordgr Items
Bill To Customer: | Dates
Order: |8/13/2014
Ship To Customer: | E]
Required: |8/13/2014
Order #: l— = E]
T et ow Start Billing: |sz1 32014 [
Selected ! I T
Master Description | Quantity | Rate | Rental Rates | Required | Start
81312014 81312014 [ @ p— l
_~ Find Master 23
Find Master
Search
ification: - OK C 1
Szt IAH J Description ¢ Model Number B l ance
Type: IAH j I
Master | Description f\i\ Model Number |:
CT-1700 Contour Crimp™ Controlled-Cycle Crimping Tool CT-NQO
< MCT-1700 Contour Crimp™ Caontrolled-Cycle Crimping Tool CT-1700
CT-2001/L Die Ty_pe, Lithium-lon Powered Hydraulic, & Ton, Crimping CT2001/L B
I Close Ord Tgol with Cl.osed Head o £
MCT-2001/L Die Type, Lithium-lon Powered Hydraulic, 6 Ton, Crimping CT-2001/L
Tool with Closed Head
BLOOO2E Face Shield - Clear BLO002E
HOOOD1E Hammer - Ball Peen HOODDME
MHO000ME Hammer - Ball Peen HO0001E

Next, Select the field under the Master column header - this pops up the Find Master List:

Locate, using the right side scroll bar, the master item ordered, or enter its Description or
Model Number in the Search field.

6|Pag

e

TTS AddingToolswAddButton051514.doc

5/15/2014



Once you have your item in the grid line, Enter Quantities or adjust Rates as desired.

(1 Mentl Order &)
Find Oider (F1] Order (F7) Cidat Diatail (73]
Order
Customer Order Order Iboms
Bl To Customes Dates case
ST : Order: 832012 |
ip Te Customer:
Ot [ Required: 2112014 e
r o [ PR Seart Billing: (2732018 [...]
Km‘ o ora ko SiopBilng. [ [ (] swe
Master Descrigtion Tuantty|_Reie ) Fental Rates Required | Starl .
BLODOTE Satety Glasses - Cloar 4 5 qoay, 52 Shiweer, 5T SOvmonth BNIZ0E  ANIZ0N Cancal
Hammer - Ball Pean 2 52,000 00 1 RMAZ0N4  ENAG0N
i
I Close Order A01.000day, $20.005.00week, $60,015.00/manth.
SAVE when complete
Now, the Order and a Pick List can be printed:
[ Rental Order =
Find Order (F1) i Order (F2) 1 Order Detail (F3)
- Order
Customer Order Order ltems
Bill To Customer: | Dates =
Order: [8/13/2014  |...|
Ship To Customer: |
Required: [8/13/2014 | ...|
Order #: & =
I Start Billing: [8/13/2014 [ ...
B Add New —
" Grid Row Stop Billing |
Master | Description | Quantity | Rate | Rental Rates | Required |  Start | f e
BLOOO1E Safety Glasses - Clear 4 $0.50 $.50/day, $2.50Mweek, $7.50/month 8M3/2014  8/13/2014
MHO0001E Hammer - Ball Peen 2 $2,000.00 $2,000.00/day, $10,000.00/week, 8M3/2014  8/13/2014

‘$30,000.00/month.

<

" Close Order
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If printing the Pick List, from the Pick List Report screen:

Select Check All, then, Select OK to confirm all items are to be picked:

/

A+ Pick List / =]

Pick List Replort

umn as desired.

H\AOK ‘ ‘ @ Cancel

Check a Row to include it in Pick List. Meodify the 'Pick Quantity"

E Check All Facility: I ACME Central Warehouse j

.. Remaining Pick .
Check Master Description o Treyr Required Start
[0 BLOODIE Safety Glasses - Clear 4 4 8/13/2014  8/13/12014
O MHO0001E Hammer - Ball Peen 2 813/2014  8M3/2014

(Or, check only those item boxes, manually, to print a list for only certain items to be picked at this time.)
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Pick List prints....

== ]re=

PageWidth  ~||100%  ~| [ [5) printsetup | [1 ﬂto L :J [ prnt | [ [} poF || o) E-mail |

Fs

53 Pick List

Pick List
Order Number: AC00000006

Pick Number
0 CUECRRTEFTYIT CrTERTYRTEn BT

ACS00000008

1

Facility: ACME Central Warehouse Carrier:

In Hous e Instructions Order Ins tructions

In House notes, if needed Order notes, if needed

Part Description Quantity Required Start
BLOOOIE Safety Glasses - Clear 4 BMI2014  8M312014 M
MHOD001E Hammer - Ball Peen 2 BNI2014  8M32014

With Pick List in hand, items can now be picked to Ship, either by using the Pick/Ship function on the
mobile, handheld data terminal, or by using the Ship Function in the RTS Application.

Order item details can be found on the Order Detail tab (F3), once items have been Picked and/or

Shipped:
[’ A Rental Order |E|‘
[ 4 v g
Find Order (F1) _ Order (F2) [ Order Detail (F3) ]
Order Detail
Search Field: |Barcode - Set Stop 2 =
' = owend |
Search: I D items: L Stop Date
Master | LECELHLIT a1 o O enr o v e Ao e O U I o O O 10 ) e a1
BLOOOTE Safety Glasses - Clear 4 81312014
N
MHOO001E Hammer - Ball Peen 2 81312014
Mc
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