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Move a Tool/Asset/Inventory item from:_ Employee to Employee; Location to Location;

Employee to Location; or, Location to Employee

To move from Employee to Employee:

Select the Check In/Out Function | Select Check Out (F1) function | Select Employee

Select Employee Barcode

Select the Tool Barcode Description box

From the Find Tool Screen, Select “Other Search Field” | Select ‘Assigned to Employee Barcode’
Select the ‘Other Search’ box to bring up the Employee listing | Select Employee

Select Extract Data to bring up a listing of all tools the Employee has assigned

Select all the tools listed as checked out to that employee, or only the tools you want to check
out to another employee

Select OK

Select Save, or Save/Print to check out (or move) the tools to the new Employee

To move from Location to Location:
Select the Check In/Out Function | Select Check Out (F1) function | Select Location
Select Location Barcode
Select the Tool Barcode Description box
From the Find Tool Screen, Select the “Location” drop down field
Select Extract Data to bring up a listing of all tools assigned to that Location

Select all the tools listed as checked out to that Location, or only the tools you want to check
out to another Location

Select OK

Select Save or Save/Print to check out (or move) the tools to the new Location
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To move from to Employee to Location:
Select the Check In/Out Function | Select Check Out (F1) function | Select Location
Select Location Barcode
Select the Tool Barcode Description box
From the Find Tool Screen, Select “Other Search Field” | Select ‘Assigned to Employee Barcode’
Select the ‘Other Search’ box to bring up the Employee listing | Select Employee
Select Extract Data to bring up a listing of all tools the Employee has assigned
Select all the tools listed as checked out to that Location, or only specific tools

Select OK

Select Save, or Save/Print to check out (or move) the tools to the Location

To move from Location to Employee:

Select the Check In/Out Function | Select Check Out (F1) function | Select Employee
Select Employee Barcode

Select the Tool Barcode Description box

From the Find Tool Screen, Select the “Location” drop down field

Select Extract Data to bring up a listing of all tools assigned to that Location

Select all the tools listed as checked out to that Location, or only specific tools

Select OK

Select Save or Save/Print to check out (or move) the tools to the Employee
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EXAMPLE of Check Out (Move) from Employee to Employee:
Select the Check In/Out Function | Select Check Out (F1) function | Select Employee |

Select the Tool Barcode Description box

& Chetk In/Out a2
Check Out \ /M iy Sove ron | | @) RosotCtoas | | By Romove o
k In by Tool (F2) | Check In by Containet / Person / Location (F3)
DBarcode: |101657
e Date (v
Toal Barcode: |
[Craray Facity. [# =} Claass [ = | Extract
[Barcode Duo Date_ Ouf P ] Type: [A 3] %
Manulacturer. | Al =1 Status: | Actie = | d oK
Search Fredd. [ Barcode x| Other Search Fieid: | Al >
Search Cthar Search
U Ofy=1 i ib4ms
Barcode » Model Serlal Hum
M15™ Cordlss LITHIUNLION 773" . ;i
09033 O e e Hanarerine Malwaukee 260522 anz3
gaTE? PHT.cril air
09983 HT-claw hamemer Carharlt
1002358 Dasktop PC, Dall LATES CEDPI5136 Dall LaTjes T5IGBATHIEE
101236 Ideal 30-428 Crirmp Tool & Boll Cutter 234 el 30428 a4
105CABLE cabla, alac, 50 110V capacity
M18™ Cordless LITHIUMION 172" ;
s i ias ko i Hammas Dnll Derver Kt e e

From the Find Tool Screen, Select “Other Search Field” | Select ‘Assigned to Employee Barcode’

Fde Veew Suppurl  Labek  Help
= o fnd Tool | D
Magier 3 . = ] it
| Find Tool |
& Check In/Out | &=
Faciliny [&1 =] Class: [All N\ =] farace e I :
Check Out | Location: [ All B Type: (Al \ -~ f E Itam
Al - Status: | Active - ][
; = A oK | @ Cancel Rp—
Search Field: | Barcode =] Othor Seach Fueid. | 2 =] | |
Search: Cther Search: |All
Binned Toals
Barcodedll  Multi-seloct enablod, Gty = 1 will be orloied for bin ilems. S
e Barcoda | Description [ Assat Number ““wfiuracuirér =~=“"¥odel | Serial Number | Status | Bin Qty -
M1E™ Cordloss LITHIUMION 778 = =
co 09099 SDE Plus Retary Hammer Kit Mitwaukes 260522 snZl =
0saTeT PHT-drill, s
09548 HT elinw hismmer Carbart ]
1002358 Desktop PC, Dell LATISS CEDP25335 Dell LaTies 253580789953
Barcode 101236 el 30478 Cromp Tool & Bult Culler 234 el 0478 snZid Bin
105CABLE cable, elec, 50° 110V capacity 13
Cordless LITHIUMAON 127
12 HAMMER [l et Kil Mitwaukes 2602-22
LITHIUMAON Tre™ R
14ROES Greenles Speed Booster for Uira Groanlen
Tugger
146066 Greeenlee BHO5 Lillra Tuggper Groanlee
14R0EY Greenles £805 Vice Chain Unit for Gribiis
Ulltra Tugger -
Double Click to Seloet Tonl Lo % for wildeand 138 rerves feanel
i '
U,
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Select the Other Search box to bring up the Employee listing | Select Employee

)J Find Tool — | — n——_—
‘| Find Tool
Facility: | Al - Class: | All -
Sy = ’L& Ex‘Lrachata‘ [e
N Location: | All ¥ Type: | All -
Manufacturer: | All =] Status: | Active "." e E"‘P‘”_Y: Al
Search Field: | Barcode - Other Search Field: | Assigned to Employee Barct ~ | Select Emplo:
— — m yee
| Search: Other Search: Q
I Multi-select enabled, Qty = 1 will be entered for bin items Bareoses | ‘
il Barcode [ Description | Asset Number | Manufacturer | Modell [ ast Name: |
M18™ Cordless LITHIUM-ION 7/8" =
U3 SDS Plus Rotary Hammer Kit Mitwaukee £0600-22
098767 PHT-drill, air
09988 HT-claw hammer Carhartt
1002358 Desktop PC, Dell LAT|65 CEDP25335 Dell LaT|65 Barcode
101236 Ideal 30-428 Crimp Tool & Bolt Cutter 234 Ideal 30-428 JIETMAINT - Jet. J
105CABLE cable, elec, 50' 110V capacity JETSPT Jet,
M18™ Cordless LITHIUM-IOM 172" 3 HET Jet. J
SAIANIE Hammer Drill Driver Kit Milwaukee o0 JJETEMP Jet, J ¥
M18™ Cordless LITHIUM-ION 7/8" ) JETTOOLS  Jet, J
R SDS Plus Rotary Hammer Kit VEELED i JJETMEM Jet, J E
146065 Greenlee Speed Booster for Ultra P JIETRESERV  Jet, J
Tugger JIETTRANS Jet, J
146066 Greenlee 6805 U!Lra Tugger . Greenlee JJETCHECK Jet. J
146069 S‘rteerjllee 6805 Vice Chain Unit for CrssaE JIETMASTER  Jet. J
Ll fa JJETSTAT Jet, J
Double-Click to Select Tool Use % for wildcard JJETMVALL JetMaintView, J X

Select Extract Data to bring up a listing of all tools the Employee has assigned:
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I | Find Tool
- |
Facility: | All - Class: | All -
ey = . = Q Extract Data e Reset
L Location: | All = Type: | All fad :
Manufacturer: | All - Status: | Active -
S = : = ‘ H oK ‘ ‘ @ Cancel ‘
Search Field: | Barcode _v|  Other Search Field: | Assigned to Employee Barct - |
[ Search: Other Search: [JETMVALL (=)
JethMaintview, J
| Multi-select enabled, Qty = 1 will be entered for bin items
i Barcode | Description | Asset Numb Manufacturer | Model | Serial Numb Status | BinQty |
105CABLE cable, elec, 50° 110V capacity 12
CABLE123 cable, elec, 220V 18
CABLE234 50-cables 80
CAB-ORANGE Cable, Fiber, orange Bolle 10baseX 998
T10000022 cable, electrical, 25" power cord craft 221
T1000003 cable, electrical, 50° power cord Dewalt 44
Double-Click to Select Tool Use % for wildcard & rows found
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Select all the tools listed as checked out to that employee, or only the tools you want to check
out to another employee | Select OK

' ! Find Tool
| i_ Find Tool _;
ility: | All - Class: | Al
Frcly — x Q Extract Data e Reset

L Location: | All d Type: | Al =]

Manufacturer: | All - Status: | Acti -

anu |:Jrer =] ks |@ ) ‘E OK ‘ ‘@ Cancel ‘

Search Field: | Barcode ¥|  Other Search Field: | Assigned to Employee Barct v |
i Search: Other Search: [JJETMVALL =)

JetMaintView, J

Il Mult-select enabled, Qty = 1 will be entered for bin items
Description

Asset Number Manufacturer

106CABLE cable, elec, 50° 110V capacity

cable, elec, 220V
______
Cable, Fiber orange _EE___

cable, electrical, 25 power cord craft

cable, electrical, 50' power cord _____

CAB-ORANGE
T10000022
T1000003

Select Save or Save/Print to check out (or move) the tools to the new Employee

=]

& CheckIn/Out

' Check Out I Q Save l I%SﬂverPrim I @R&seﬂclearl FE Remmrelteml
Check Out (F1) T Check In by Tool (F2) T Check In by Container / Person / Location (F3)
€ Container © Location & Employee
Barcode: |101557 |_‘ Employee: A, Greg Image
= Default Interval: =
Dus Date: (D Unavailable
Tool Barcode: | B Description:
Change Out Date/Tme
Barcode |Descripﬁun ‘Due Date ‘Oul Date ‘Condil.iorl |Person |Fa|:ili‘ly |Lo|::|.i0r| [Container |Bin Qty
51742013
105CABLE cable, elec, 50 110V capacity 10:30 AW A, Greg 1
5172013
CABLE234 50-cables 10-30 AW A, Greg E
51742013
CAB-ORANGE  Cable, Fiber, orange 10:30 AM A, Greg
T1000003 -
71 e L2
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