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Move a Tool/Asset/Inventory item from: Employee to Employee; Location to Location;
Employee to Location; or, Location to Employee

To move from Employee to Employee:

Select the Check In/Out Function | Select Check Out (F1) function | Select Employee

Select Employee Barcode

Select the Tool Barcode Description box

From the Find Tool Screen, Select “Other Search Field” | Select ‘Assigned to Employee Barcode’
Select the ‘Other Search’ box to bring up the Employee listing | Select Employee

Select Extract Data to bring up a listing of all tools the Employee has assigned

Select all the tools listed as checked out to that employee, or only the tools you want to check
out to another employee

To select multiple tools, but not all: Highlight the first tool to check out, then,
hold down the keyboard CTRL key, and highlight the rest of the items.

To select all tools: Highlight the first tool, scroll down to the end of the listing,
depress the SHIFT key (this will highlight all tools).

Select OK

Select Save, or Save/Print to check out (or move) the tools to the new Employee
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EXAMPLE of Check Out (Move) from Employee to Employee:
Select the Check In/Out Function | Select Check Out (F1) function | Select Employee |

Select the Tool Barcode Description box

& Checkin/Out \ 8
Check Out /LE/ iy save 1 pemi |¢m:clm | By Romoue i |
ik In by Tool (F2) Check In by Conainer / Person / Location (F3)
Barcads; [101657 &
Due Date fal
Tool Barcade: Deoscription
|
\ Faciity: [A8 - Class: [Al B
e = = .. Extract
[Ba, Dus Dote Leeation: | A8 E Type: |1 E | )
Manufacturer | Al =1 Status: | Actie ] U oK
Search Fredd. | Barcode x|  Other Search Fieid: | All i
Search Cthar Search
Lt Ofys1 Bin items.
Aarcode 7 ) I [ Model | Serlal Num
M15™ Cordlss LITHIUNLION 773" . ;i
09033 O e e Hanarerine Malwaukee 260522 anz3
gaTE? PHT.cril air
09983 HT-claw hamemer Carharlt
1002358 Desktop PC, Dall LATISS CEDP25335 Dall LaTIES FEIGEATRIAS
101236 el 30428 Crimp Took & Boll Cutter 234 sl 30428 a2y
105CAME cable, slac, 50" 110V capacity.
5 M13™ Cordless LITHIUMION 12"
s i ias ko i Hammas Dnll Derver Kt e e

From the Find Tool Screen, Select “Other Search Field” | Select ‘Assigned to Employee Barcode’
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Fde Veew Support  Label Help

[ ; et =
| Find Tool I —
& Check In/Out f =
Facility: [A0 v Class: [l = -
= = \ Extract Data Reset
Check Out | Location: | Al - Typa: |1l - | ® | Iﬁ | [ Jove ltem
Al - Status: | Active - ][
_ | — = 7 |
Search Field: | Barcode =] Othor Seach Fueid. | 2 = | |
Search: Cther Search: |All
Binned Toals
Barcodedll  Multi-seloct enablod, Gty = 1 will be orloied for bin ilems. Cotsvssbin Lot}
Due D  Barcode | Description | Asset Humber *"“mraircufier ===""0tiel | Serial Number | Status | Bin Qty
ME™ Cardiess LITHIUMION 75 ’
o s d 09099 SDE Plus Retary Hammer Kit Mitwaukes 260522 sn2d
0saTeT PHT-drill, s
09548 HIT-clinw hasmmen Carkiart ]
1002358 Desktop PC, Dell LATISS CEDP25335 Dell LaTies 253580789953
Barcode 101236 el 30478 Cromp Tool & Bult Culler 234 el 0478 snZid Bin
105CABLE cable, elec, 50° 110V capacity 13
12 HAMMER E‘Iﬂ"‘ Cordlass LITHIUM-AON 1/2° Witwaukes

Greenles Speed Booster for Uira
Tugger

Greeenlee BHO5 Lillra Tuggper Griraniliey
146069 81'-‘9:;[:;9?;05 Vice Chain Uit for Grianlie L

Doublie-Click to Select Tool Lo % for wildcard 138 rowes found
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Select the Other Search box to bring up the Employee listing | Select Employee

0 v ol — :*——
I Find Tool
Facility: | Al - Class: | All - -
oty Be pe ’k_é Ex'Lrachata‘ [ @
! Location: | All = Type: | All Elg =
Manufacturer: | Al - Status: | Active <[ % e PoEs A
Search Field: | Barcode = Other Search Field: | Assigned to Employee Elarcc_ =
earc : - 3 -
= = || | Select Employee
[l Search: Other Search: [_]

I Multi-select enabled, Qty = 1 will be entered for bin items

Barcode: |

| Barcode | Description | Asset Number | Manufacturer | Mode | Last Name: |
M18™ Cordless LITHIUM-ION 7/8" =
053 SDS Plus Rotary Hammer Kit Mitwaukee Zole?
098767 PHT-drill, air
09988 HT-claw hammer Carhartt
1002358 Desktop PC, Dell LAT|65 CEDP25335 Dell LaTles Barcode
101236 Ideal 30-428 Crimp Tool & Bolt Cutter 234 Ideal 30-428 JIETMAINT - Jet. J
105CABLE cable, elec, 50' 110V capacity JJETSPT det, J
M18™ Cardless LITHIUM-ION 1/2" : JET Jet.
12 HAMMER Hammer Drill Driver Kit I e JIJETEMP Jet, J [
M18™ Cordless LITHIUM-ION 7/8" . JJETTOOLS Jet, J
R SDS Plus Rotary Hammer Kit VEELED i JJETMEM Jet, J E
146065 Greenlee Speed Booster for Ultra P JIETRESERV  Jet, J
Tugger JJETIRANS  Jet, J
146066 Greenlee 6805 Ultra Tugger Greenlee JJETCHECK Jet, J
146069 S‘rteerjllee 6805 Vice Chain Unit for CrssaE JJETMASTER  Jet, J
bt g JJETSTAT Jet, J
Double-Click to Select Tool Use % for wildcard JJETMVALL JetMaintView, J X
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Select Extract Data to bring up a listing of all tools the Employee has assigned:

;)-J'Ev\dTod

‘| | Find Tool (1
|
Facility: | All - Class: | All - 4
e = - = &1 Extract Data e Reset I
L Location: | All = Type: | All fad :
Manufacturer- | Al - Status: | Active -
SHtaE Ad : il ‘ H oK ‘ ‘ @ Cancel ‘
Search Field: | Barcode v|  Other Search Field: | Assigned to Employee Barct ~ |
[ Search: Other Search: [JETMVALL (=)
JethaintView, J
L Multi-select enabled, Qty = 1 will be entered for bin items
i Barcode | Description | Asset Number | Manufacturer | Model _ Serial Number | Status  BinQty |
105CABLE cable, elec, 50° 110V capacity 12
CABLE123 cable, elec, 220V 18
CABLE234 50-cables 80
CAB-ORANGE Cable, Fiber, orange Bolle 10basex 998
T10000022 cable, electrical, 25" power cord craft 221
T1000003 cable, electrical, 50° power cord Dewalt 44
Double-Click to Select Tool Use % for wildcard 6 rows found
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Select all the tools listed as checked out to that employee, or only the tools you want to check
out to another employee | Select OK

"
' ! Find Tool
| I Find Tool
ility: | All - Class: | Al
Frcly — x Q Extract Data e Reset

L Location: | All d Type: | Al =]

Manufacturer: | All - Status: | Active -

anu |?.|rer fd : = ‘ ﬁi G ‘ ‘ @ o ‘

Search Field: | Barcode ¥|  Other Search Field: | Assigned to Employee Barct v |

i Search: Other Search: [JJETMVALL =)
JetMaintView, J
Il Mult-select enabled, Qty = 1 will be entered for bin items
Description Asset Number Manufacturer

106CABLE cable, elec, 50° 110V capacity
cable, elec, 220V

3 ______
CAB-ORANGE | Cable. Fiber, orange _Eﬂ___

T10000022 cable, electrical, 25 power cord craft

T1000003 cable, electical, 50' power cord _____

Select Save or Save/Print to check out (or move) the tools to the new Employee

& CheckIn/Out =]
' Check Out I Q Save l I%SﬂverPrim I @R&seﬂclearl FE Remmrelteml
Check Out (F1) T Check In by Tool (F2) T Check In by Container / Person / Location (F3)
€ Container © Location & Employee
Barcode: |101557 |_‘ Employee: A, Greg Image
= Default Interval: =
Dus Date: (D Unavailable
Tool Barcode: | B Description:
Change Out Date/Tme
Barcode |Descripﬁun ‘Due Date ‘Oul Date ‘Condil.iorl |Person |Fa|:ili‘ly |Lo|::|.i0r| [Container |Bin Qty
51742013
105CABLE cable, elec, 50 110V capacity 10:30 AW A, Greg 1
5172013
CABLE234 50-cables 10-30 AW A, Greg E
51742013
CAB-ORANGE  Cable, Fiber, orange 10:30 AM A, Greg 1
T1000003
71 e L2
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To move from Location to Location:

Select the Check In/Out Function | Select Check Out (F1) function | Select Location
Select Location Barcode

Select the Tool Barcode Description box

From the Find Tool Screen, Select the “Location” drop down field

Select Extract Data to bring up a listing of all tools assigned to that Location

Select all the tools listed as checked out to that Location, or only the tools you want to check
out to another Location

To select multiple tools, but not all: Highlight the first tool to check out, then,
hold down the keyboard CTRL key, and highlight the rest of the items.

To select all tools: Highlight the first tool, scroll down to the end of the listing,
depress the SHIFT key (this will highlight all tools).

Select OK

Select Save or Save/Print to check out (or move) the tools to the new Location

To move from to Employee to Location:

Select the Check In/Out Function | Select Check Out (F1) function | Select Location

Select Location Barcode

Select the Tool Barcode Description box

From the Find Tool Screen, Select “Other Search Field” | Select ‘Assigned to Employee Barcode’

Select the ‘Other Search’ box to bring up the Employee listing | Select Employee
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Select Extract Data to bring up a listing of all tools the Employee has assigned

Select all the tools listed as checked out to that Location, or only specific tools

To select multiple tools, but not all: Highlight the first tool to check out, then,
hold down the keyboard CTRL key, and highlight the rest of the items.

To select all tools: Highlight the first tool, scroll down to the end of the listing,
depress the SHIFT key (this will highlight all tools).

Select OK

Select Save, or Save/Print to check out (or move) the tools to the Location

To move from Location to Employee:

Select the Check In/Out Function | Select Check Out (F1) function | Select Employee
Select Employee Barcode

Select the Tool Barcode Description box

From the Find Tool Screen, Select the “Location” drop down field

Select Extract Data to bring up a listing of all tools assigned to that Location

Select all the tools listed as checked out to that Location, or only specific tools

To select multiple tools, but not all: Highlight the first tool to check out, then,
hold down the keyboard CTRL key, and highlight the rest of the items.

To select all tools: Highlight the first tool, scroll down to the end of the listing,
depress the SHIFT key (this will highlight all tools).

Select OK

Select Save or Save/Print to check out (or move) the tools to the Employee
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