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On the Right Path to getting started with STS:

Move Inventory

*Move Inventory
Using the Check
Out / Scan Out /
Return OR
Transfer
Function

*Onthe PCOron
the Handheld
Terminal
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From the FILE Tab
Menu

a4 N\
. Edit Check Out/
Check In
Records
. J
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Monitor Inventory

eGenerate Reports:

eFrom The Check Out
Function:
Consummables Reports
& User Receipts

eFrom the Inventory
Screen, Inventory by :
e Location
¢ Part Number
Availability
Below Re-Order
Point

History Reports

~N

(

Replenish/Procure
Inventory

eRequisition
Inventory

e|ssue Purchase
Orders (POs)

*Receive Materials

eTransfer Materials
to Storage or
Usage Locations

~\
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|. Move Inventory: Check Out, Scan Out, Return, Report

Move, using the Check Out Functions

o Onthe PC
= Check out items Singly, with optional: Work Order, Account Number,
Serial Number

& Checkout Inventory =
—
Checkomt S Ost Rt Chectaut{ Return rstory.
W et
Saarch By Search: _(lesve bkt shewalparts)
& Part Hum. ™ Description
[ 1
. Sl memiey, - Current Lecation(a)
oo osscmron
1082 TUBNG, SUBIEA, 17 W (A
1080 PRESSURL SWITCH
1084 PYCVALVE 12 M.
1088 FITTING, COPPER, 112 N £
1006 RELAY, 120 VAC, 20AMP
1007 FUEL PUMF
1008 THERMOCOUPLE
1009 FUEL PUNF GASKET Salact imployss Wark Ordes
0 Fiter & |
1010 NOZILE. HIGH PRESSURE [8 suman  Accousi Number
10z FLTER, AR DM, USER li_l
10352 Fitee, & | GARNER. J --
e FLTER, AR [assce. ¥ =
200 FLTER AR st 55
kg FLTER AR inter Qty
203 FLTER. AR
BG-102 Musical, Pane, Baby Grand, Sng. &8 nch e |
Py utis Pans, hayGrans, Seegs, 53 i pecken ]
— e, (= —prtin_|

= Scan out items singly, or as a group, with optional: Work Order,
Account Number, Serial Number

& Checkout Inventory [
=
Chacout Sean Out Hetarn Checkaut  Retuen Matary
[ Cancel = N %
u Save !CE sm:m-.n‘ @ e [ “ER——— L3y e
mptayen : 505418 cHk | PasT Now DESCRIPTION sEmAL WM | GTYouT | eMPLoveE | womk oanen | ACCOMIT
B, SUsan
 — W EmENE B, D, e ekt 2Each ;’;’“"NB B
i SUSANS B,
o [ [ B T P dentt i zeech  DEOiR
Select Profie | [ Find Mg Wember Y Pk, Dental, & 2Each ;':"NB B
Part Hesm: ;I . N SUSANE B,
W OTR&YIS Tray, 14 TEsh Do
Svsal Hum:
Location: -
Available Gty: 0
Dowble-click a row to edit.
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Return Items to Inventory

b ey o e =
Checkout i Scan Out 1 Return 1 Checkout / Return History
Reports
Search .
o e S oot e o e Return Part Humber 1003 to current location FLORAL-SHELF1 from
(= Part Num. " Description ‘employee DEMO, USER .

Find Mfg Humber

FILTER, AR
TUBING, RUBBER, 1/2 IN. DIA.
PRESSURE SWITCH

PART HUM. DESCRIPTION

1004 PVC VALVE, 112N,

1005 FITTING, COPPER, 1-1/2 IN

1008 RELAY, 120 VAC, 20 AMP

1007 FUEL PUMP

1008 THERMOCOUPLE

1009 FUEL PUMP GASKET

101 Fiter, Air

1010 NOZZLE, HIGH PRESSURE

102 FLLTER, AR

103-54 Fiter, Ar

104 FLLTER, AIR

200 FLTER, AR

202 FLTER, AR

203 FILTER, AIR

BG-102 Musical, Piano, Baby Grand, Strings, 40 inch
BGBELK-40 Musical, Piano, Baby Grang, Strings, 40 inch

Current Location(s}

FLORAL-SHELF1

m

Select Employee Work Order

IDEMU‘ USER |

B, SUSAN Account Humber
DEMD, USER

GARNER, J 5 =
HANKS, T Serial Humber

last, first

e, 55 Enter Gty

. Consumed Reports
Select Consumed Date Range, if desired
Start Date: [04113/2012
End Date: [04/2012012

Consumed Report

Show Costi Price

¢ Nome % Cost (" Price

Optional Parameters.

Serial Number:
Order Humber.
Account Number.

Select Acct Hum or

Search Description for:
ACCT. NUM. [DESCRIPTION

001000
002000
003000
D04D00CAFET
MUsIC
NEWACCT

Unknown Employee

Administrative Department
Maintenance Department
Engineering Department
cafe acc

Music Department

new acct
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Edit Check Out/History from FILE Tab Menu | Edit Check Out Records

I/ Edit Checkout Records ==
‘ lﬁ ;::33 From: [10/20/2011 To: [szozoiz (] {:E s::::?v l @ St Negative Qty are returned items. l - flepons
DATE EMPLOYEE PART NUM. SE & ary WORK ORDER [l
GaneE2 unknown Employes 1003 PRESSURE SWITCH BINZ 1
3;2%312 Unknown Employee 1002 TUBING, RUBBER, 1/2 IN. DIA. SHELFB 1 3
Sana2 g, susan TRAY14 Tray, 14 BIN3 2
a2 B, susAn PK9 Pick, Dental, 9° BIN2 2
3:;:%&12 B, SUSAN FLSWAX Floss, dental, 1/4"waxed SHELFA 2
fanami2 g, susan BITFINE B, ril, fine grit SHELFC 2
g:{_ﬂz’iaﬂ Unknown Employee 1008 THERMOCOUPLE BIN1 1
33%‘:2 HANKS, T 101 Filter, Air SHELFA 3
A2 HANKS, T 1005 FITTING, COPPER, 1-1/2 . BIN1 1
ggﬁ'ﬁz HANKS, T 1002 TUBING, RUBBER, 1/2 . DIA. BIN3 1
3&3’2“;’%2 B, SUSAN 1008 THERMOCOUPLE BIN1 5
ESIN2 b, susAn 1005 FITTING, COPPER, 1-1/2 . BIN1 4
3;?;3%12 B, SUSAN 1004 PVC VALVE, 112 IN. BIN3 3
E’?’E'?’?‘?_“ HANKS, T S0F120 shet, flea medication, sinale dose SHELFA 330 I =
& b
59 Rows

o From the Handheld Terminal Screen

Check out items Singly, with optional: Work Order, Account Number,
Serial Number

G

File Flash Help

(O — O

Checkout
To: {Scan / Enter Employee ID)

Work Order:

—

Acct Numi:

Part Num;

Serial Num:
From Loc:
Quantity:

0 data records

<- Back to Menu | ‘ Reset |

igaTrak Confidential
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= Return Items to Inventory

Return
From: (Scan / Enter Employee ID)

0 data records

<- Back ko Menu | | Reset |

%

Parls

RE[PZ @ i STS - Stores Tracking System
quisiiion

ut PO Download

ﬁandﬁélﬁbﬂwnlﬂad ==

- Handheld Download Handheld Device: LXE M8 Data Dir; ‘systemi
Select C Syme
E Handheld @ Handheld ‘

Do not remove the Handheld until the Syne is completed!
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lIl. Manage Inventory: Assess, Report, Procure,
Receive, Transfer

Assess, using the Inventory Functions

o From the Handheld Terminal Screen

= Count Inventory

Count Inventory I
User: B, SUSAN

Quantity:
Units:

0 datarecords

| < Back ta Menu | ‘ Reset ‘

o From the PC

= Count Inventory
e Setup Inventory Groups

% Edit Checkout Records

' Inventory Count Groups (Group Administration)

oo | R

"

I+ ]

Group Name: I j
Search:

Locations in Group

BIN1

BINZ

BINZ

CUSTOMER1
FACILITYZ
FLORAL-SHELF1
JOES TRUCK
OPERATIONS-SHELF1
SHELF1-EVENTS
SHELFA

SHELFB @
SHELFC

SHELF-OP3

SHIPPING DOCK
WAREHOUSEA, LEVELB,BINC
WAREHOUSE G-BIN3

-BspEp@pBpspepreeezesece e 22 Gl |

Number of Locations in Group: 0

LOCATION |LOCATION

59 Rows
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Count Inventory

& Inventory Counts

[ Refresh List |

Group Name: - Inventory Counts [ clearList
™ Check All

’m PART NUMBER
O 1002 TUBING, RUBBER, 1/2 IN. DIA. BIN3 41 0
O 1003 PRESSURE SWITCH BINZ 2 0
O 1004 PVC VALVE, 112 1N BIN3 66 0
1005 FITTING, COPPER, 1-1/2 IN. BIN3 50 50
1006 RELAY, 120 VAC, 20 AMP BINZ 13 13
O 1008 RELAY, 120 VAC, 20 AMP BIN3 3 0
0O 1007 FUEL PUMP SHELFC 18 0
[ BITFINE Bit, Drill, fine grit SHELFC 8 3
OPS-FLORALSTAND ops OPERATIONS-SHEL 0 0
O PKa Pick, Dental, 9" BINZ2 286 285
RS-CORAL_LONGS Rose, coral, long stem OPERATIONS-SHEL 0 0
[ TRAY14 Tray, 14" BINZ 21 20

INVENTORY |COUNT
aQry ary

Feet
Each
Each
Each
Each
Each
Each
Each
Each
Each
Each
Each

Generate Inventory Reports

o From the Parts Function — Inventory and History Reports

Part Inventory (F3).... Select Inventory Reports

% Part Master
Find Part (F1) i Part Information (F2) | Part Inventory (F3) 1 Part History (F4)
Part Inventory
Part Number: o = ) [
art Mumber: [1001 Search Field: IPan Number _‘ ‘\‘-% B @ R I
Description: [FILTER, AR Search: [
“ Inventory . Export List
/) Reports [ o To File
gk Add ¥ Dpelete

Part Number Description ~ |Location Qty Units Of Measure
1002 TUBING, RUBBER, 1/2 IN. DIA SHELFE B Each
1003 PRESSURE SWITCH SHIPPING DOCK 10 Each
1004 PYC VALYE, 172 IN 3
1005 FITTING, COPPER, 1-1/2 IN.
1006 RELAY, 120 VAC, 20 AMP
1007 FUEL PUMP
1008 THERMOCOUPLE
1003 FUEL PUMP GASKET
101 Filter, Air
1010 NOZZLE, HIGH PRESSURE
102 FILTER, AIR
103-54 Filter, Air
104 FILTER, AIR Total Gty 1687 aty: [4 cycle Stock
200 FILTER, AIR Qty On Order. 87 —

‘ By % tssue stock |
2 FILTER, AR Eath Bl 123012 (# tssue stock |
3 FILTER, AIR : Reason: | (4 Add Stock

GigaTrak Confidential
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Select Report Option | Select Date Range

Generate Report

SR C s C B

B

T T Te Fe T

. Inventory Reports

Select Report Option

" Invertory Report by Part Mumber
{7 Currenthy Available Invertary

" ltems Below Reorder Point

Select Received Date Range, if desired

stDat [ () C
T N [ 1

Or [ Print all parts in the system

Generate Report

= Part History (F4).... Select History Reports

' Part Master

Find Part (F1)

Part Infarmation (F2)

Part Inventary (F3)

Part History (F4)

Part History
Part Number: [1001 Date: [1262012 [...]
Description: [FILTER, AIR
. ] History ] i i
From = To: fazamz [ A ] ‘ () PrintList ‘
. Transact | Inventory
Location oty aty Date Reason By
SHELFA 4 Each 1671 Each 471172012 Manual Add - cant find Admin, User
SHELFA 87 Carton 1672 Each  1/30/2012  Received 87 Carton DEMO, USER
1113722 Checkout Price changed fram 0.00 to 5.00 Admin, User
11372012 Unit Cost changed from 1.45 to 2.33 Admin, User
SHELFA &0 Carton B34 Each 121572011 Received 50 Carton GARNER, J
121472011 Unit Cost changed from 2.50 to 1.45 Admin, User
BING 2 Each 1073172011 Handheld return GARMER, J
SHELF A 5 Each 10/13/2011  Manual Add gty & to location SHELF A Admin, User
SHELF B 5 Each 20 Each 104122011 Manual Add - add Admin, User
SHELF B -5 Each 15 Each 101272011 Manual Issue - reasan Admin, User
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Select Part (or Check All) | Select Date Range
Generate Report

- 0

- Part History Reports

Select Part(s) Select Received Date Range, if desired

[ Check Al

Start Date:; .
1001 ? ®
133; [ End Dte:

1004
1003
1006
1007
1003
1009
1M o

100

102

103-54

104

200 —

202 C:j
203

B-102 b Generate Report

or
[v Select Crver Al Dates

m
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Procure

o From the PC Application

= Requisitions
¢ Request Quotes from Suppliers based upon user Requisitions
e Or, simply request Quotes on items needed for inventory
e Then, Generate and Issue POs

‘ ’b?rﬂiﬂus Hext @] “Fiml l+m‘ l@ s-vel lx»:me
selected  Select Supplie Requistion Printer : Adobe PDF -
Bidder(s) qu“BD;: itk A dienn eauistion Prer: Adose PO Humber Requisition Number (000013

,7 -m [~ Quote Requested

sl @ [~ Requisition Ready For Approval
B (8] [ | Requisitionedy TN ~| Dte [oszrizotz |
er| [ 73] e— g L —
o (i) |

ITEM SELECTED REQUESTED
NUM. |SUPPLIER QTY |PART NUM. DESCRIPTION DATE [ACCT. HUM. 'W.0. NUM. UNIT PRICE | PER ITEM TOTAL| TAXABLE
:

General Remarks Subtotal § 0.00

= Close Requisition
= =l Sales Tax § 0.00
Special Charges S [ 000
- Create PO | [ Calculate Total | Total$ | 0.00

= POs (Purchase Orders)
e Issue Purchase Orders based upon Requisitions or Quotes
e Or, directly generate POs from the Purchase Order screen,

STS - Stores Tracking S -- 1

B

e

e CTR— (C—

hip 1o

Hose tn Sugpler Sabtotal 3 %
l 2 ; Sales Tax § (]
i - T tpecalChargest ]

"“"| '[ 5 Touis ]
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= Receipts (Receiving)
¢ Receive materials based upon issued POs
e Or, receive directly, using only supplier and receiver information

File Support Labels Inventory Counts Help

11} (:) H H @ H STS - Stores Tracking System
Receipts || Transfer | Checkout Parts. ﬂeqmsmml

[ (W] [ (D] (WTEE [ e

PO Number: ition Num: Caer: |
umber: || Requisition Hum: | Find existing Receipt] rrer

Supplier: | I Arrival Date: 0472712012
Received By: ~ Requisitioned By: Arrival Time: [1:39 PM
Notes: |

Mg Number:
|") view Packing List

NUM. OF EXPECTED RCVD UNIT OF
PART HUM. DESCRIPTION LABELS |LOCATION = RCVDQTY | cime
0 0

3_ Edit Receipt 3_ Cancel Edit Friday, Apr 27 2012, 1:39 PM Save Receipt New Receipt

=  Transfer

e Transfer materials to appropriate locations for putting into stock, or
releasing for outgoing shipments.

(Tt P =]
Search By _ Search: (Leave blank to show all paris)
& Part Num.  Description | | Search

Find Mfg Humber

24 Rows Current Location(s)

PART HUM. DESCRIPTION PRl [ L oCATION ary REC DATE
1001 FILTER, AR [

1002 TUBING, RUBBER, 1/2 IN. DIA.

1003 PRESSURE SWITCH

1004 PVC VALVE, 172 IN

1005 FITTING, COPPER, 1-1/2 M.

1006 RELAY, 120 VAC, 20 AMP

1007 FUEL PUMP L

1008 THERMOCOUPLE 1

1008 FUEL PUMP GASKET Select Destination Location Enter Qty to Xfer
101 Fitter, Air |

1010 NOZZLE, HIGH PRESSURE B = —
102 FILTER, AR BMNZ @ Part(s)
103-5A Fitter, Air BN

104 FILTER, AR L4 E'A“glﬁ_"\:;m

200 FILTER, AR ok S

202 FILTER, AR JOES TRUCK

203 FILTER, AR OPERATIONS-SHELF1

BG-102 Wusical, Piano, Baby Grand, Strings, 40 inch SHELF1-EVENTS

BGBLK-40 \usical, Piano, Baby Grand, Strings, 40 inch g:gti‘;

BITFINE Bit, Drill, fine grit SHELFC

FLSWAX Floss, dental, 1/4"waxed SHELF-OPS

FL-VASE CRYSTAL  Floral, Vase, Crystal SHIPPING DOCK

avie i e ks | wareHoUsE A, LEVEL B, BIN C =
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