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Supplemental Document:   Facility – vs – Location Designations …………. 
 
Facility and Location is the grouping that refers to where items/assets/tools/equipment may be stored or used.  Everyone has their own  
thought process for structuring these groups: 
 
A Facility can be an actual facility, or a pseudo‐ or ‘virtual’ facility (I.E., a holding term that represents some particular group of Locations). 
 
A Location is a subset of Facility indicating where, within that ‘Facility’, an item is to be located or found.  A location has a further designation  
as a: 

 
 Storage Location (ATS/TTS):   An item’s “point of origin” or, where an item is located when it is “Home” or where it’s supposed to be 
 when  it’s not being used.   Items are “checked out” or assigned FROM a Storage location, TO a Usage/Checkout location; but, ARE 
EXPECTED to be returned to that Storage location (Home) at some point.   (Even if this point is years into the future.) 
 
Usage/Checkout Location (ATS/TTS):  Where an item is located when it is being used, or has been assigned 
 
Transfer Location:   (ONLY applies to TTS – Tool Tracking)…When an item is given a “new” home, it is “transferred”.   This term is used 
particularly by companies that may have multiple “facilities”,   or “locations”,  and move equipment (inventory) from one facility or 
location, to another.  Either “transferring” responsibility for that equipment from one physical facility or location, to another; or 
“relocating” materials/equipment from one “storage” location to another. 

 
 
KEY NOTE:  Designations of Facility and Location are important as you set up your GigaTrak system because, this basis is what will provide 
you with the most beneficial REPORTS.   
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 Sample Facility | Location Options / Combinations: 

                          

Facility: Headquarters

Locations: Rooms

Locations: Offices 

Locations:  Building

Location:  Building Levels

Locations:  Campus / Plant

Location:  Department

Locations: Work Groups

Locations:  Job Sites

Locations:  Trucks

Location: Crew

Location: WO (Work Order)

Location: SO (Service Order)

Physical, Actual, REAL 
Locations 

VIRTUAL, Place holders, 
Grouping Locations
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 Depending upon your software product, there are 2 (or 3) Location Types: 
‐ If an item is ‘Checked‐out’ to, Used at, or Assigned to a location, it is categorized as a ‘CheckOut/Usage’ Location.     
‐ If it is an items’ “HOME” or “point of origin”….. I.E., ‘where it belongs when it’s not being used somewhere’……… it is a ‘Storage’ Location. 
‐ If the application is TTS (Tool Tracking), and certain locations are used to transfer inventory between/among locations (IE., change 

the item’s “HOME”), then that ‘holding or staging’ spot where the items to be transferred are located is a ‘Transfer’ Location.           
                                            TTTYYYPPPEEESSS   

                                

Facility: 
Headquarters / 
REAL Locations:

Rooms

Office

Building

Building Levels

Campus

Plant

Department

CheckOut/Usage/Assignment

Room 202

Office ‐ Executive

Office ‐ Dr. Jones' Office

Office ‐ Instructor Jay

Building Level ‐ 4th Floor

Building Level ‐ Basement

Maintenance Building

Department ‐ IT

Department ‐ Accounting

Department ‐Maintenance

Campus ‐ Aviation

Campus ‐ Texas

Campus ‐ Housing

Illinois Plant

Storage

Room ‐ Storeroom

Room ‐ Supply Closet

Room ‐ SHOP

Room ‐ Tool Room

Room ‐ Tool Room, Aisle 2, Shelf 1, Bin3

Room ‐ Tool Room, Northwest Corner

Room ‐ TR, Rack 2, Shelf 5

Room ‐ TR, Cabinet 1, Drawer 5, Slot 7

Office ‐ IT ADMIN

Office ‐ Supervisor

Building ‐Warehouse

Building ‐ Garage

Department ‐Maintenance

Department ‐ Service

Area ‐ Outside Yard

Transfer (If TTS ‐ Tool Tracking 
ONLY)

Room ‐ Staging

Office ‐ Ship/Receive

Building ‐ Distribution

Department ‐ Receiving

Department ‐ Shipping
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Facility: 
Headquarters / 

VIRTUAL 
Locations:

Workgroups

Jobsites

Trucks

Crew

WO (Work Order)

SO (Service Order)

CheckOut/Usage/Assignment

Workgroup 2

Music Dept

IT Dept

Jobsite for Company XYZ

Job # XYZ

Truck 254

Service Semi 95

Jim's Crew

Maintenance Group

WO 022614

SO GT 125

Storage

WorkGroup Supply Closet

Music Cage

Job 25 Onsite Semi

Job Lockbox 5

Maintenance Dock

Shop Yard

Tool Room ‐ TR, Rack 2, Shelf 5

Building ‐ Garage

Department ‐Maintenance

Department ‐ Service

Area ‐ Outside Yard

Transfer (If TTS ‐ Tool Tracking 
ONLY)

Truck Dock ‐ Illinois Plant

Staging Office ‐ Brentwood

Headquarters ‐ Supply Room

Jason ‐ Receiving

Maryland Plant ‐ Shipping
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Facility: JobSites

Locations: Jobs

Locations: Companies

Locations:  PO (Purchase Orders)

Location:  WO (Work Orders)

Locations:  Grants/Federal

Facility: Vehicles

Location:  Truck 54

Location: Semi Trailer IL 25

Locations:  Storage Units

Location:  Service Van 12

Locations:  HVAC Service Trucks

Facility: Plants

Location: Manitoba Plant

Location: Manufacturing Plant

Location:  Processing Plant

Location:  Jefferson Plant

Location:  Distribution Plant

Facility: Production Line

Location: Stamp Line 1 ‐Mach 2

Location:  Assy Line 3  

Location:  Maintenance

Location:  Prod Line 5 
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These Locations could be either Storage or Check out/Usage, or any combination thereof: 

           

              

Facility: Campus

Location: U of I, Perdue

Location: TAM, Dallas

Location:  Georgia U, Atlanta

Location:  U of I, Chicago

Facility: Campus
Location: Baggage Handling, 

South Terminal

Location: Taxi dock, holding

Location:  Fuel Storage

Location:  Passenger 
pick‐up, lower terminal

Location:  Terminal B

Facility: U of I Campus

Location: Music Dept

Location: Receiving

Location:  Student Housing ‐ Bldg 2

Location:  Main Supply Room

Facility: Airport

Location: Baggage Handling

Location: Terminal 3

Location:  Maintenance

Location:  Supply Room
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Facility: 
Hotel/Lodging

Location: Supply Room 
(storage)

Location: Conference Room 
(checkout/usage)

Location:  Conference Room Closet 
(storage)

Location:  Guest Room 
(checkout/usage)

Location:  Restaurant 
(checkout/usage)

Location:  Kitchen (storage, possibly 
checkout/usage)

Location:  Pool (checkout)
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Company XYZ:    Likely, the Supply room, without specific storage locations, would simply be the main  “Storage” location: 
 
 

         
 

Facility: Supply Room

Location: Supply Room (storage)

Facility: Building 3

Location:  IT Dept 
(checkout/usage)

Location: Conference Room 1 
(checkout/usage)

Location:  Garage 
(checkout /usage)

Location:  Cafeteria 
(checkout/usage)


