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ATS TTS Delete Item or Location / Purge History:

Delete & Purge History Functions

Both ATS (Asset Tracking) and TTS (Tool Tracking) allow users to
delete Location or Assets/Tools, and Purge Item history.

As long as an item or location hasn’t been used, and, therefore, doesn’t have ‘history’ attached, it can
be deleted. If it has been used, the item and history will need to be removed before the location can be
deleted.

Typically, removing a used location requires one first delete the tool(s) that have history attached to
that location. If the tool(s) should not be deleted.....they’re active tool in the system and required, then
the location can’t be deleted. However, the location may be Edited and renamed if that resolves the
issue.

To delete a Location:

- Select the SUPPORT Tab
- Select Location Administration

- Highlight the Location | Select Delete:

=8 Locations Administration

Locations Administration

l% Addl lﬁ Edit] I%Delete

-
y O Change Responsible =’ . .
P ] g po
Export To File 't) Individual | D Print Barcode List ‘
Facility: |(Unasswgned) j
Locations Barcode Responsible Individual Storage? | Active?

(Unassigned) TMP00000005 | N0 s |

1|Page ATS TTSDeletePurgeFunction061714.doc 06/17/2014



- If the location has been used (in this example, to add new tool M18 to the system),

it cannot be deleted unless tool ‘M18’ is deleted from the system.

2 Tools [z
Find Tool (F1) Tool Information (F2) \ Tool Histopy(F3) Tool Maintenance (F4)
Tool History
Barcode: Manufacturer:
arcode: M18 anufacturer: |ilwaukee | Date: [3142014  [..]
Description: [M18™ Cordless LITHIUM-ION 7/8" SDS Model: |2605-22
Plus Rotary Hammer Kit Serial Number: “ Bttt ]
From: [6112/2013  [...| To- [r12i2014  [...]
Bt 1 £ : —a i ¥ = v 5
5/29/2014 11:21 AM  Checked in b, susan (Unassigned) User, Admin
5/21/2014 01:24 PM  Hand Held New Tool (Unassigned) b, susan b, susan

- If MORE than one tool has history tied to that location, all of those tools must be deleted.

You can generate the following report from the * REPORT Function | Tool History by Location

Report’, to determine what tool history is tied to that location

L] L - -
g%atrak Tool History by Location
" Funding: All
Account: All
From 6/12/1833 to 622014
Location s: {Unassigned) {{L nassigned}) ]
Toolks
Barcode Descr'Eim FE To TyE Da_‘be Transact By Check Cut Note B'nG_!x
1238BC G Foot Alminuem Step  {Unassigned) b, susan Hand Held Maw Tool 512014 b, susan
Ladder {(Unzssigned)) 22405 FM
LDROS0B14 & Foot Auminum Step  {Unassigned) Aisle 1 (ACME Central  Changed Storage 582014 User, Admin
Ladder {iL igned) iznzh Location 11:08:14 AM
1238BC G Foot Aluminuem Step  {Unassigned) Aige 1 [ACME Central  Changed Storage GHRZ04 User, Admin
Ladder {[Unzz=igned) Jareh Location 11:08 14 AM
LDROS0B14 & Foot Auminum Step  {Unassigned) 0055ICORP (JOBSTES) Hand Held Mew Tool 582014 b, susan
Ladder {[Unz=signed)) 11:53:15 AM
W18 M1E™ Cordless {Unassigned) SHOF [ACME Changed Storage 6122014 User, Admin
LITHIUM-ION 78" SDS  {{Unassigned)) AdminEfraton) Location 1043 AM
Plus Rotny Hammer Kit

This may not be practical if the tool(s) is active / needed & history is required.
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If tool history is required and must not be deleted or purged, the Location is going to have to
remain in the system.

<

Fi|E View Surt Labels Help

=8 Locations Administration

Locations Administration

Tl (7] (Ko

l:‘ Export To File @c"""ﬁ;ﬁﬁﬁa":‘“b'e l b Print Barcode List l ’ (I Print Label
Facility: I[Unasmgned} j
Locations |Barcode Responsible Individual |Storage? |Active? |

(Unassigned) TMP00000005

Tool Tracking System |A|

i:_} This Locations is being used for at least one tool. Unable to delete!

OK |

You may ‘Inactivate’ it so it can no longer be use. Then it will no longer show up as a “location”
for check out or re-assignment purposes.

=5 Locations Admini ;tratlu\

Locations Administrati

[
Save @ Cancel
ﬁ Add New Facility (ﬁ- Add New Employee

Facility: I(Unassigﬂed] j Responsible Individual:l

Locations:

(Unassigned) Notes:

Barcode: |TMPO[][]DU[][]5

@ Checkout/Usage Location

" Storage Location m
S

* Active ¢ Inactive

Address:
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IF tool history is no longer needed, for example, if it was a “test” tool used during setup or training, then
it can be deleted, or its history can be purged up a defined point in time.

To Delete a Tool:

- Log into the ATS or TTS application as the ‘Administrator’

- From the FILE Tab | Select Setup Options | Select Tab (F2) for Application Settings

- Check the box for “Allow Delete Tool & Purge Tool History”

File View Support Ldbels Help

1..;5.'..er Tools Check InfQut Reserve Reports Bo-.':f.nc;lc\ Log
r% Setup Options 5 |
Setup Options
Edition
" Basic  Pro (" Conftractor E gk
" \ o8
\ Tool Setup (F1) | Application Settings (F2)
;g Show Depreciation Preferred Depreciation Type: |Nune j
Allow Delete Tool & Purge Tool History ] (MACRS: Modified Accelerated Cost Recovery System)

W-Auto-popalateTeokFind-tab Log In Password Settings
¥ Cascade Master changes to Tools I™ Enforce Password Policy
¥ Auto-generate Tool Barcode if left blank Maximum Length of passwords = 10 characters
" Display Employee Barcodes before names A s L I_
™ Nicnlav Arrnnn # KMliimbare hofara dacnnntinne

- From the Tool Function: Select Find Tool (F1) |enter the tool barcode to search for the tool

2 Tools
| Find Tool (F1) i Tool Infarmation (F2) | Tool History (F3) |
Find Tool
Facility: [ All - Master:l D .£ Extract Data b P
Locations: | All hd Classification: | All =]
= 2 P Prin
Funding: | All - Type: | All | gai,  AddTolist b
Account: [ All - User Defined Field: | All -
Manufacturer: | All Jid Search User Data:
Condition: | All 1= Status: | All (except Retired) =] |3, Change Status HF Exp
h-ietd— B o Other Search Field: | All 7
— — Change Storage
[ Search: |TB-101 ] Other Search: @ Locations
Description ‘AssetNumber Manufacturer Model Serial Number | Storage Locat
Shelf 101 (ACI
BEA Warehouse 2}
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Select Tool Information (F2) | Select the Delete button:

5 Tools

Find Tool (F1) Tool Information (F2)

Tool History (F3) I Tool Maintenance (F

Tool Information

Bar{:ode:IM18

o]

Master: IZEU 5-22

Classification: I Hand Powered Tools j Asset Numher:l

Type: I Impact Drill _'_I Condition: I

Description: |M18™ Cordless LITHIUM-ION Manufacturer:l Milwaukee _:l Status
7/8" SDS Plus Rotary Hammer &
Model: i2605722 + Active % Add
Facility: [ (Unassigned) | Serial Number: | " Retired m
Storage Locations: | | Funding: | v| O Lost W e |
In Service Date:lEi’ZﬂZUM E] Accuunti _:l " Broken Delete
PrimaryData | Purchase/War. | Images&Docs | UserDefinedData | Miles/Howrs |
Contziner: [~ Binned ltem: [ Copy
Note:
i
Check Out mage Info
o Unavailable

To purge tool history for a Single Asset or Tool:

- From the FILE Tab | Select Setup Options | Select Tab (F2) for Application Settings

- Check the box for “Allow Delete Tool & Purge Tool History”

File View Support Labels Help
: g
Aa: Tool Check In/Di Rese R Download Log
[% Setup Options == |
Setup Options
Edition
(" Basic  Pro (" Contractor

Tool Setup (F1) |

Application Settings (F2)

¥ Show Depreciation
[~ Allow Delete Tonl & Purge Tool Histary

[ ¥ Auto-populate Tool Find tab

fo—CasTate aster thamges o Toot

¥ Auto-generate Tool Barcode if left blank
[~ Display Employee Barcodes before names

™ Micnlae Aemmont Miumbaree bafarn dacsrinkione

Preferred Depreciation Type: |Nnr|e
(MACRS: Modified Accelerated Cost Recovery System)

Log In Password Settings
" Enforce Password Policy
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Maximum Length of passwords = 10 characters
Minimum number of characters:
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- Select the Tool Function (F1) | Search for the tool (in this case barcode M1)

- Select the Tool History tab (F3)

- Select the date UP TO which you want to purge history
- Select Purge History.

O SIDE NOTE: IN THIS EXAMPLE, the tool was originally entered into the system to location
“Unassigned” that you also wish to wish to delete; purging the history in this scenario will
effectively leave the tool without a home. SO, in this particular example, once the history is
purged:

- Select the Tool Information tab
- Edit the tool record to assign the tool a new home “storage” location
- Save it.
= Once the tool has a new home ‘storage’ location assigned, you can then:

- Select the Support Tab | Select Location Administration | Delete location
‘Unassigned’

To Purge history: Change the date to 5/22/2014 | Select Purge History

‘&Tool; \
Find Tool (F1) Tool Information (F2) | Tool History (F3) T \ Tool Maintenance
- Tool History v
Barcode: Manufacturer:
arcode: [M18 anufacturer: |Milwaukes | Date: [3114/2014  [.]
Description: |M18™ Cordless LITHIUM-ON 7/8" SDS Model: |250&22 |
Plus Rotary Hammer Kit . o
Serial Number: | | ’a’ Purge History
-
From: [6/12/2013  [...] To: 6122014 [...] @ Print List
Date | Type | From | To | Condition | Bin Qty | Ir
5/29/2014 11:21 AM  Checked in b, susan (Unassigned) User, Ac
5/21/2014 01:24 PM  Hand Held Mew Tool {Unassigned) b, susan b, susar
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To purge tool history for ALL tools:

BE VERY CAUTIOUS WHEN USING THIS OPTION. This option purges/deletes history for ALL/EVERY tool
up to the date selected. This data will be irretrievable, unless an immediate backup of the database has

been saved.

- From the FILE Tab | Select Setup Options | Select Tab (F2) for Application Settings

- Check the box for “Allow Delete Tool & Purge Tool History”

File View Support Labels Help

Master Tools Check InfQut Reserve Reports

Download

G

Log

% Setup Options

Setup Options
Edition
(" Basic * Pro (" Contractor

EDK

Tool Setup (F1)

| Application Settings (F2)

¥ Show Depreciation
[ Allow Delste Tool & Purge Tool Histary
[ ¥ Auto-populate Tool Find tab

o Casrate taster T TqEs (0 o0t

¥ Auto-generate Tool Barcode if left blank
[ Display Employee Barcodes before names

= Mienlae Arrnont Rumbare bafarn dacerintinne

Preferred Depreciation Type: |N0ne ;I

(MACRS: Modified Accelerated Cost Recaovery System)

Log In Password Settings
[~ Enforce Password Policy
Maximum Length of passwords = 10 characters

Minimum number of characters:

- From the FILE Tab | Select Setup Options | Select Tab (F2) for Application Settings

- Check the box for “Allow Delete Tool & Purge Tool History
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- From the FILE Tab | Select Purge History

[ File | View Suppert Labels |

Backup/Compact Database
Ermnployee Administration
Handheld Coenfiguration
Imports...

Log In Termporarily

Printer Assignment

[ Purge History ]

- Enter the “up to” date | Select OK

Enter Date | 28 |
All toal history records prior to this date will be purged. oK |
n Please enter a date; Cancel |

BE VERY CAUTIOUS WHEN USING THIS OPTION. This option purges/deletes history for ALL/EVERY tool
up to the date selected. This data will be irretrievable, unless an immediate backup of the database has
been saved.
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