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This document provides detailed instruction with regard to changing the Storage Location for multiple tools at 
the same time.  This may be used as a way to “Transfer” tools or equipment among various facilities to new 
storage locations.  It is also a quick way to assign a “home” or “storage” location to tools that were added 
using the ‘ADD TOOL’ function on the mobile, handheld terminal.   
 
Tools added using the ‘ADD TOOL’ Function on the mobile, handheld terminal will automatically be assigned 
to Facility “Unassigned” with a Storage Location of “Unassigned” when the handheld data is synchronized & 
committed to the main application database via the TTS application ‘DOWNLOAD’ function.  
 
 
For Example, to change the Facility/Storage Location of tools designated as “Unassigned”……. 
 
 
First, Locate the tools that are designated with Location “Unassigned”: 
 
Select the ‘Tool’ menu Button | Select ‘Find Tool (F1)’: 
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 Select the ‘Location’ drop down arrow  | Select (Unassigned): 
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 Select ‘Extract Data’: 

            

 

 Using the CTRL button on the workstation keypad & the mouse:   

With the mouse, Highlight the first choice of the group of “unassigned” tools to be changed  |  

Depress the CTRL button & continue holding it down  |  

Select the rest of the tools that will be changed:  
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 Release the CTL button | Select the ‘Change Storage Location’ Button : 

 

                   

 

 

The ‘Change Storage Location’ window will pop up. 
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       Select the Facility drop down arrow  | Select the new storage Facility: 

 

            

 

 

 

Select the Location Drop down arrow | Select the new Storage Location:  
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Select OK to complete the transaction: 

             

 

 The chosen tools have now all been moved to their new Facility/Storage Location:       

     

                 


